
 

Annual training record 
 

 

 
You must be trained on all required topics, with the following exceptions: 

●​ Commercial preschool programs are not required to train on rest and sleep or infant/toddler care 
●​ Out-of-school-time programs are not required to train on rest and sleep, diapering, or infant/toddler care 
●​ License exempt programs are not required to train on animals or rest and sleep 
●​ Family, friend, & neighbor providers are not required to train on rest and sleep or diapering 

 
Licensed family child care providers are required to indicate whether or not training completed was interactive. 
 

First and last name  Date hired  

 

Topic Source of training​
(person or organization) 

Date training 
completed 

Noninteractive 
training time 

Interactive 
training time 

Required topics 
ALL PRE-FILLED TOPICS ARE REQUIRED UNLESS OTHERWISE INDICATED IN THE INSTRUCTIONS ABOVE 

Rule/requirement section 7:​
Personnel and training 

    

Rule/requirement section 8: 
Background checks 

    

Rule/requirement section 9: ​
Facility 

    

Rule/requirement section 10:​
Ratios and group size 

    

Rule/requirement section 11:​
Child supervision and security 

    

Rule/requirement section 12:​
Child guidance and interaction 

    

Rule/requirement section 13:​
Child safety and injury prevention 

    

Rule/requirement section 14: 
Emergency preparedness 

    

Rule/requirement section 15:​
Health and infection control 

    

Rule/requirement section 16:​
Food and nutrition 

    

Rule/requirement section 17: 
Medications 

    

Rule/requirement section 18:​
Activities 

    

Rule/requirement section 19:​
Play equipment 

    

Rule/requirement section 20: 
Transportation 

    

Rule/requirement section 21: ​
Animals 
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Rule/requirement section 22: ​
Rest and sleep 

    

Rule/requirement section 23: 
Diapering 

    

Rule/requirement section 24: ​
Infant and toddler care 

    

Administration of medication     

Building and physical premises safety     

Child and brain development     

Children with disabilities     

Emergency preparedness plan     

Pediatric first aid and CPR     

Precautions in transporting children     

Prevention and control of infectious 
diseases 

    

Prevention of and response to allergic 
reactions 

    

Prevention of shaken baby syndrome     

Prevention of sudden infant death 
syndrome 

    

Prevention and reporting of child 
abuse 

    

Recognizing homelessness     

Safe handling of hazardous materials     

If you have completed training on topics different from those listed above, you may record that using the spaces below. 
Additional training must be related to child health, safety, or development in some way to count toward annual training. 

     

     

     

     

     

     

     

Total hours or minutes 
Total Noninteractive Interactive 
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